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II.  CLOSING ACTION ITEMS WITH NOTES FOR NEXT INSPECTION 

This method is used to close only one action item and a Note for Next Inspection is added, 

closed at the same time with the same response. 

 

1.  Go to Inspections Dashboard – Tab Action Items Search 

 
 

2.  Use the search criteria to pull up the desired action items.  

 
This search is more flexible and allows you to pin point exact action items, or use the click 

Follow-Up not completed to assist with the search.  
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III. PRINT REPORT OF ACTION ITEMS 

 

1.  Go to Inspection Search Tab and fill out information 

2.  Click on Info 

3.  File - Print 

 




