
 

 
 
 
 

 
  

   

 

  
 

 
 

 

  
 

 
 

 

 
  

 
  

 
 

 

 

 

 

                      
                  

                       
                    

   

 
 

 
 
 

          

   

 
 

 

 

  

 

 

 

   

 

  
 

 

This flow
 chart is applicable to m

ost travel situations, but refer to the HR Desk G
uide for m

ore inform
ation. 

START: 
↓ ↓ 

→ → → → 
↓ ↓ 

→ → 

↓ ↓ ↓ 

↓ ↑ 

↓ ↓ 
↑ 

↓ 
→ → 

← ← ← ← 

↓ ↓ ↓ 

↓ ↓ 

Are you FLSA-
exempt or FLSA-

nonexempt? 

FLSA Exempt.  The 
travel time is coded 

as new compensatory 
time for travel earned 

(TC 32, prefix 78) 

Was the travel on a non-workday? 

No 

Yes 

Was the travel for 
something that 

could be 
administratively 

scheduled or 
controlled? 

Yes 

The travel time is 
coded as either 

regular compensatory 
time earned (TC 32) 
or as overtime (TC 

21) 

The travel time is 
coded as either 

regular compensatory 
time earned (TC 32) 
or as overtime (TC 

21) 

The travel time is 
coded as new 

compensatory time 
for travel earned (TC 

32, prefix 78) 
The travel time is 
coded as either 

regular 
compensatory time 
earned (TC 32) or 

as overtime (TC 21) 
Travel time is paid at 
the regular (TC 01) 

rate of pay 

No 

Was the travel for 
something that 

could be 
administratively 

scheduled or 
controlled? 

Yes 

Did the travel take place during your normal tour of duty hours on a workday? 

The travel time is 
coded as new 

compensatory time 
for travel earned (TC 

32, prefix 78) No No 

Was the travel part of your 40 hour (regular time) workweek? 

Yes No NoNo 

Yes 

Yes 

FLSA Nonexempt. 
Did the travel take 
place during your 

normal tour of duty 
hours on the 
nonworkday? 

Definitions 
Administratively Controllable Event = An event that requires travel and is scheduled or controlled by a person or organization within the Executive Branch of 
Government where an immediate official necessity for travel exists. Events controlled by the judicial or legislative branches of the Government are considered 
uncontrollable. 
FLSA = Fair Labor Standards Act. Nonexempt employees are covered under the Fair Labor Standards Act regulations governing overtime. Exempt employees are 
covered under Title 5 regulations governing overtime. The FLSA status is found in block 35 of the employee's SF-50B. 
References 
Human Resources Desk Guide: 
https://www.aphis.usda.gov/aphis/ourfocus/business-services/forms_publications/hr_desk_guide/hrdg 

Compensatory Time for Travel - Subchapter 4550, Section E, Subsection a 
Travel on a Holiday - Subchapter 4550, Section F 
Travel under the Fair Labor Standards Act - Subchapter 4550, Section H 
For FLSA Employees toTravel outside of the official duty station

 -

 Subchapter 4550, Section I 
Travel under Title 5 - Subchapter 4550, Section J 

OPM information on the new compensatory time for travel regulations: h 
https://www.opm.gov/policy-data-oversight/pay-leave/pay-administration/fact-sheets/compensatory-time-off-for-travel/ 

https://www.opm.gov/policy-data-oversight/pay-leave/pay-administration/fact-sheets/compensatory-time-off-for-travel/
https://www.aphis.usda.gov/aphis/ourfocus/business-services/forms_publications/hr_desk_guide/hrdg

