W LDLI FE SERVI CES

This category deals with agricultural crops, |ivestock, natura
resources, and industrial damage caused or influenced by
wildlife. It also covers nuisance problens and control

including efficacy of and public attitudes toward contro
progr ans.
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* Retention Period *
W5 W LDLI FE SERVI CES
(item 2079a)

Ceneral correspondence and nateri al Oiginating office:
relating to wildlife services too Destroy when 3 years ol d.
broad to be filed under one of the nore

speci fic subjects bel ow (i tem 2079b)

Al other offices:

Destroy when 2 years ol d.

Ws 1 POLICY
(item 2080a)

Pol i cy guidelines, regulations, and Originating office:
requi renents covering all subjects PERVANENT . Retire to
i ncl uded under this primary. |If Federal Records Center
needed, subdivide by type or subject (FRO when 5 years ol d.
of policy and cross-reference to Transfer to Nationa
appropriate subject category. Archi ves and Records
Adm ni stration (NARA) when
EXCEPT: Published directives which 15 years ol d.
are filed in binders according to
establ i shed Agency custom See PDM 4, (i tem 2080b)
D rectives Managenent. Al other offices:
Destroy when superseded or
obsol et e.

MAKE FI LE FOLDERS FOR ONLY THOSE SUBJECTS NEEDED
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W5 2 REPORTS AND STATI STI CS

Reports covering all subjects included
under this prinmary. Case file by type
of report.

EXCEPT: Final project reports which
shoul d be filed under W5 8, Projects.

a. Record copy of substantive reports,

such as annual summaries and
conpr ehensi ve nonrecurring reports.

b. Al other reports.

W5 2-1 Activity Reports

Summari es of specific action or work
performed by programor admnistrative
per sonnel .

* Retention Period *

(item 2081a)
Oiginating office:
PERVANENT . Retire to FRC
when 10 years ol d.
Transfer to NARA when 15
years ol d.

(item 2081b)
Al other offices:

N A

(item 2082a)
Originating office:

Destroy when 3 years ol d.

(item 2082b)
Al other offices:

Destroy when 2 years ol d.

(item 2083a)
Oiginating office:

Destroy when 3 years ol d.

(item 2083b)
Al other offices:

Destroy when 2 years ol d.

MAKE FI LE FOLDERS FOR ONLY THOSE SUBJECTS NEEDED
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W5 3 COWM TTEES, MEETI NGS

Records, including mnutes and
correspondence, of neetings and
commttees relating W5 program functions
not having | ong-termsignificance.
Subdi vi de neetings and commttees, if
necessary, and show nane and date span
on fol der.

Case file record copy of mnutes and
related material of substantive or
significant neetings with broad aspects
of WB, such as, advisory organizations,

i nteragency coonmttees. |ncludes
commttees to carry out assigned
responsibilities. Exanple: W5 3

OCOW TTEES, CARN VORE WORK GROUP - FY 92

W5 3-1 Arrangenents

| ncl udes such material as neeting
arrangenents, invitations, extra copies
of agendas, accommodations, authority to
attend, work-papers, acceptance, and
regrets.

W5 4 CONTRCL

Ceneral correspondence and rel at ed
material pertaining to wildlife services
control prograns, including efficacy of
and public attitudes toward control

progr ans.

* Retention Period *

(item 2084a)
Oiginating office:

Destroy when 2 years ol d.

(item 2084b)
Al'l other offices:

Destroy when 1 year ol d.

(item 2085a)
Oiginating office:
PERVANENT . Retire to
FRC when 10 years ol d.
Transfer to NARA when 15
years ol d.

(item 2085b)
Al other offices:

Destroy when 2 years ol d.

(item 2086a)
Originating office:

Destroy when 1 year ol d.

(item 2086b)
Al other offices:

Destroy when 1 year ol d.

(item 2087a)
Oiginating office:

Destroy when 5 years ol d.

(item 2087b)
Al other offices:

Destroy when 3 years ol d.
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W5 4-1 Mechanical Contro

Case files relating to mechanica
control projects.

W5 4-2 Chemical Contro

Case files relating to chemcal control
proj ects.

W5 4-3 Permts

Rel at ed correspondence and file copies
of permts issued by Federal, State, or
ot her agencies to conduct control work.

W5 5 TECHN CAL REFERENCE MATERI AL

Articles, reprints, panphlets, and ot her
materi al s providing general information
on various subjects.

* Retention Period *

(item 2088a)
Oiginating office:
PERVANENT . Retire to
FRC when 5 years ol d.
Transfer to NARA when 15
years ol d.

(item 2088b)
Al other offices:

Destroy when 3 years ol d.

(item 2089a)
Oiginating office:
PERVANENT . Retire to FRC
when 5 years old. Transfer
to NARA when 15 years ol d.

(item 2089b)
Al'l other offices:

Destroy when 3 years ol d.

Non-record reference
materi al .

Non-record reference
materi al .

MAKE FI LE FOLDERS FOR ONLY THOSE SUBJECTS NEEDED
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* Retention Period *

W5 5-1 WManmmal s

Articles, reprints, panphlets, and other Non-record reference
materi al s providing general information mat eri al
on various subjects.

W5 5-2 Birds

Articles, reprints, panphlets, and other Non-record reference
materi al s providing general information mat eri al
on various subjects.

W5 5-3 Reptil es/ Anphi bi ans

Articles, reprints, panphlets, and other Non-record reference
materi al s providing general information materi al
on various subjects.

W5 5-4 Endangered Species

Articles, reprints, panphlets, and ot her Non-record reference
mat eri al s providing general information nat eri al
on various subjects.

W5 6 ENDANGERED SPEC!I ES/ SECTI ON 7

CONSULTATI ON :
(item 2090a)

. . Oiginating office:
Ceneral correspondence and i nformati on g d

pertaining to Section 7 Consul tation PERVANENT .  Retire to FRC
conduct ed pursuant to the Endangered when 15 years ol d. Transfer
Speci es Act. t o NARA when 20 years ol d.

Case files pertaining to specific (i tem 2090b)

Al other offices:

Destroy when 3 years ol d.

consul tati ons.
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W5 7 DAMAGE

Ceneral correspondence and i nformation
on different types of damage or probl ens
caused by wildlife, and results of
studies to quantify types and anounts of
danage.

W5 7-1 Agricultural Crops

Case files on damage to agricultura
crops caused by wildlife, including
damage to reforestation efforts and
commerci al tinber production.

WS 7-2 Livestock

Case files on danmage to |ivestock caused
by wildlife, including damage to
aquacul ture operati ons.

* Retention Period *

(item 2091a)
Oiginating office:

Destroy when 5 years ol d.

(item 2091b)
Al other offices:

Destroy when 3 years ol d.

(item 2092a)
Originating office:
PERVANENT . Retire to FRC
when 15 years ol d. Transfer
t o NARA when 20 years ol d.

(item 2092b)
Al other offices:

Destroy when 3 years ol d.

(item 2093a)
Originating office:
PERVANENT . Retire to FRC
when 15 years ol d. Transfer
t o NARA when 20 years ol d.

(item 2093b)
Al other offices:

Destroy when 3 years ol d.

MAKE FI LE FOLDERS FOR ONLY THOSE SUBJECTS NEEDED
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W5 7-3 Human Health and Safety

Case files on hazards to human heal th
and safety caused or influenced by
wildlife, including aircraft hazards.

WS 7-4 Nui sance

Case files on nui sance probl ens caused
by wildlife.

W5 7-5 Natural Resources

Case files on wildlife danmage to natura
resources, including predation on
wildlife and damage to range | ands and
other wildlife habitats.

W5 7-6 I ndustrial

Case files on wildlife damage to hones,
buil dings, facilities, and other
structures.

* Retention Period *

(item 2093a)
Oiginating office:
PERVANENT . Retire to FRC
when 15 years ol d. Transfer
t o NARA when 20 years ol d.

(item 2093b)
Al other offices:

Destroy when 3 years ol d.

Non-record reference
materi al .

(item 2094a)
Oiginating office:
PERVANENT . Retire to FRC
when 15 years ol d. Transfer
t o NARA when 20 years ol d.

(item 2094b)
Al other offices:

Destroy when 3 years ol d.

(item 2095a)
Originating office:
PERVANENT . Retire to FRC
when 15 years ol d. Transfer
t o NARA when 20 years ol d.

(item 2095b)
Al'l other offices:

Destroy when 3 years ol d.
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W5 8 RESEARCH DEVELOPMENT

Ceneral material and correspondence
relating to research prograns and
findi ngs on new net hods, naterials,
and techniques used in wildlife
servi ces.

W5 9 SPECI AL | NTEREST GROUPS

Ceneral correspondence and nateri al
related to special interest groups
or organi zations that have interest
in W5 prograns and functi ons.

W5 10 MAPS

Record copy of maps and rel ated
materi al show ng distribution of
damage, control, and survey.

* Retention Period *

Non-record reference
materi al .

Non-record reference
materi al .

Non-record reference
materi al .
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